Federal Grants Procurement, Monitoring, and Administration

In addition to the applicable policies set forth elsewhere in this manual, the following policies shall
apply when the School expends federal grant funds to purchase property or obtain services,
including but not limited to, purchases made under the School food service and nutrition programs.

A. Competition. To the extent required by law, the School shall use procurement methods that
provide for full, free, and open competition and comply with the federal procurement
regulations. If the School solicits bids or competitive proposals to secure property or services,
the School shall award the contract to the party whose bid or proposal, after considering all
appropriate facts, is most advantageous to the School.

The School shall exclude from competition for procurements any contractor that develops or
drafts specifications, requirements, statements of work, or invitations for bids or requests for
proposals.

Unless allowed by law, the School shall not use statutorily or administratively imposed State,
local, or tribal geographical preferences in the evaluation of bids or proposals.

B. Code of Conduct. No employee, officer, or agent of the School shall participate in selecting,
awarding, or administering a contract supported by federal funds if a conflict of interest, real
or apparent, would be involved. A conflict arises when the employee, officer, or agent, a
member of his/her family, his/her partner, or the employer or prospective employer of any of
the above-mentioned individuals has a financial or other interest or a tangible personal benefit
from the company selected to be awarded the procurement contract.

No employee, officer, or agent of the School may solicit nor accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts. Any gratuities, favors,
or anything of monetary value includes money and every other thing of value, meaning having
more than a de minimis or nominal worth.

All employees, officers, or agents of the School must disclose in writing any potential conflicts
of interest, whether real or apparent, to the School prior to participation in the selection, award,
or administration of a contract supported by a federal award.

The School shall not conduct any procurement action involving a parent, affiliate, or subsidiary
organization that is not a state, local government, or Indian tribe, if the School would be unable
or appear to be unable to be impartial in that procurement action.

Any employee, officer, or agent of the School found to have violated this Code of Conduct or
any other applicable ethics laws or regulations will be immediately excluded from further
participation in the selection, award, or administration of the contract supported by a federal
award and may be subject to disciplinary actions, up to and including termination. The School
shall promptly report any violation of federal criminal law involving fraud, bribery, or gratuity
violations potentially affecting a federal award to the awarding federal agency and specify any
corrective action taken by the School.



Nothing in this policy shall be read to alter the obligations and restrictions on public officials
pursuant to Ohio Revised Code Chapters 3314 and 102, and Section 2921.42-.44 as applicable
to community schools.

C. Procurement Procedures. To the extent required by law:

The School shall review any proposed procurement to avoid purchasing unnecessary property or
services. The School shall avoid purchasing duplicative items.

Before acquiring an item, the School shall compare the advantages of leasing and purchasing
property, purchasing surplus property, or sharing services where permitted by law in order to
determine the most economical approach. The School shall also consider consolidation or
breaking out procurements to obtain more economical purchases.

Prior to accepting bids or proposals, the School shall make independent estimates of cost and price.
The School shall conduct a cost or price analysis in connection with every procurement transaction
and procurement contract modification, including those over the Simplified Acquisition
Threshold. This shall include making independent estimates before receiving bids or proposals.

The School shall ensure that its solicitations for goods and services contain clear and accurate
descriptions and technical requirements of the goods and services sought, all factors to be used in
evaluating bids or proposals, and provide any other information required under the applicable
federal regulations. Such description shall not, in competitive procurements, contain features
which unduly restrict competition. The School shall not require brand name products unless the
brand name is specified as a means to define the performance or other salient requirements of
procurement.

The School shall attempt to ensure that the parties with which it contracts are responsible and
capable of fulfilling the terms and conditions of the contract. The School shall give consideration
to the contractor’s integrity, compliance with public policy, record of past performance, and
financial and technical resources.

The School shall only use time and material type contracts after a determination that no other
contract is suitable and, if a contract includes a ceiling price, the contract must specify that the
contractor exceeds the ceiling at its own risk.

The School shall create and maintain records that document the procurement process that the
School followed in each procurement transaction, including the rationale for utilizing the selected
procurement method, the selection of contract type, the basis for awarding or rejecting the contract,
the justification for lack of competition if competitive bids or proposals are not sought, and the
basis for the award cost or price.

The School shall make its procurement records available for review upon request by the awarding
federal agency or pass-through entity.

Before deciding to use grant funds to host or attend a meeting or conference, the School shall
ensure that the meeting or conference is (a) consistent with the School’s approved grant
application, (b) necessary to achieve the goals and objectives of the grant, and (c) for purposes of
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disseminating technical information, and (d) that the School has used only the grant funds
necessary to accomplish legitimate meeting and conference business.

Whenever practicable, the School shall utilize lower cost alternatives in lieu of attending meetings
or conferences.

When issuing statements, press releases, requests for proposals, bid solicitations, and other
documents relating to the use of federal grant funds for procurement purposes, the School shall
state the percentage of the total cost funded by federal money, the dollar amount of federal funds
available for the project or program, and the percentage and dollar amount of the total cost of the
project or program financed by non-governmental sources.

The School shall comply with the Buy American provision in 7 CFR Parts 210 and 220 for all
solicitations and contracts that involve the purchase of food. The School must ensure that such
solicitation and contract language includes the requirement for domestic agricultural commodities
and products to the maximum extent practicable, and must retain records documenting any
exceptions. The School will include a requirement for certifying the domestic percentage of the
agricultural food component of commodities and products, and will monitor contractor
compliance.

The Principal and Treasurer, working in conjunction, or their designee shall be responsible for
determining a relevant dollar threshold; crafting all solicitations, which shall include “Buy
American” provisions and small-business/minority-owned business/women enterprise language;
determining the appropriate method of procurement; obtaining quotes, bids or proposals.

D. Contract Provisions. Procurement contracts shall, at minimum, include the terms and
conditions that are required by the applicable federal procurement regulations, including all
necessary terms as required by the Trafficking Victims Protection Act of 2000 (TVPA). To
the extent required by law, the School shall require that the person awarded a contract satisfy
the bonding requirements set forth in the applicable federal regulations and shall comply with
the TVPA and its corresponding regulations.

E. Contract Administration. The School shall delegate to one or more school employee the
responsibility for administering all procurement contracts and ensuring that the party awarded
the contract satisfies the terms, conditions, and specifications of the procurement contract or
purchase order.

F. Small/Minority/Women Businesses. The School shall take affirmative steps to contract with
small businesses, minority-owned firms, and women’s business enterprises when possible.
The School shall also require a contractor, if it subcontracts, to take affirmative steps to
contract with small businesses, minority-owned firms, and women’s business enterprises when
possible.

G. Dispute Resolution. Any issues related to the procurement contract and administrative
procedures, including source evaluation, protests, disputes, and claims, will be resolved
according to the following dispute resolution procedures, and the School will disclose
information regarding the dispute to the appropriate federal officials. Any grievant must file a
written complaint requesting an opportunity to be heard by the Governing Board or the Board’s



designee. The Board or its designee will review any information presented and provide a
written decision within a reasonable time. Ifthe grievant is not satisfied with this decision, the
matter shall be submitted to a qualified mediator for mediation. The parties will make every
attempt to resolve such disputes through mediation and shall equally split all fees or costs of
any third party mediator.

If the School suspects or determines that the contractor has likely violated local, state, or
federal law, the School will refer the matter to the proper authority having jurisdiction over the
matter.

. Time and Materials Contracts. The School may use a contract whose cost to the School is the
sum of the Actual costs of materials, and direct labor hours charged at fixed hourly rates that
reflect wages, general and administrative expenses, and profit, but only:

1. After a determination that no other contract is suitable; and
2. If the contract includes a celling price that the contractor exceeds at its own risk.

Debarred, Suspended, or Ineligible Contractor. The School shall not award contract to parties
that have been debarred, suspended, or otherwise excluded from or are ineligible for
participation in Federal assistance programs and activities pursuant to the federal System for
Award Management available at www.sam.gov.

The school shall verify that the contracting party is not excluded or disqualified by checking
the federal system for award management, collecting a certification from the contracting party,
or adding a clause or condition to the covered transaction with the contracting party.

Federal Grant Administration. The School shall ensure that these procedures are followed with
respect to all federal grant applications submitted by the School and all federal grants that are
awarded to the School.

1. Monitoring Grant Applications. The School shall delegate to one or more persons the
responsibility for monitoring all pending federal grant applications, and that person or
persons shall provide the Board with a report on the status of all federal grant applications
at each regularly scheduled Board meeting.

2. Monitoring Grant Expenditures. The School shall delegate to one or more persons the
responsibility for monitoring federal grant expenditures, and that person or persons shall
provide the Board with a report on the expenditures made from each federal grant at each
regularly scheduled Board meeting.

3. Final Expenditure Reports. The School shall delegate to one or more persons the
responsibility for reviewing all final expenditure reports for each federal grant that the
School was awarded, reconciling the report(s) with the School’s financial records, and
ensuring that the final expenditure report for each federal grant is complete and accurate.




Maintenance of Procurement Records. The Treasurer or his or her designee shall be
responsible for maintaining records sufficient to detail the history of all procurements,
including small purchases. For example, solicitation documentation and responses, records
of the evaluation process, records of the rationale for the method of procurement, selection
of contract type, contractor selection or rejection, the basis for the contract price, the
contract and any amendments or modifications, and supporting documentation such as
receipts or invoices.

K. Additional Contract Terms. In addition to other provisions required pursuant to applicable
federal or state laws or regulations, or the terms of any federal grant ward, all contracts made
under a federal grant award shall include:

1.

For contracts more than the simplified acquisition threshold, the administrative,
contractual, or legal remedies in instances where contractors violate or breach contract
terms and provide for such sanctions and penalties as appropriate;

For contracts in excess of $10,000, the termination for cause and for convenience by the
School including the manner by which it will be effected and the basis for settlement;
Equal employment opportunity language pursuant to 41 C.F.R. 60-1.4(b), except for
contracts otherwise provided under 41 C.F.R. Part 60;

For all prime contracts in excess of $2,000, a provision for the compliance with the Davis-
Bacon Act;

For contracts in excess of $100,000 that involve the employment of mechanics or laborers,
a provision for compliance with the Contract Work Hours and Safety Standards Act;

For contracts defined as function agreements under 37 C.F.R. 401.2(a), a provision
regarding the rights to inventions made under contracts or agreements;

For contracts in excess of $150,000, a provision for the compliance with the Clean Air Act;
and

For contracts in excess of $100,000, provision for the compliance with the Byrd Anti-
Lobbying Amendment that federal funds will not be used to pay any person or organization
for influencing or attempting to including an officer or employee of any agency, member
of Congress, officer or employee of Congress, or an employee of a member of Congress in
connection with obtaining any federal contract, grant, or any other award covered by 31
U.S.C. 1352.

2CFR 200;2CF.R. 17515, 7 CF.R. 210, 7 C.F.R. 220.



