
Substitute Teachers

Substitute teachers must possess a valid substitute teacher license issued by the Ohio Department
of Education. If an applicant can provide evidence that application for a substitute teacher
license has been made, that person may be employed conditionally for up to sixty (60) days
pending receipt of the license. If a license is not obtained within that period of time,
employment will be terminated.

All substitute teachers must complete an application for the completion of a Bureau of Criminal
Identification and Investigation and FBI criminal background check as required by Ohio law.
New employees may be employed on a conditional basis pending receipt of a satisfactory
background check.

Certain convictions as outlined in Ohio Law, referred to as “absolute bar offenses,” will prohibit
an individual from working in a public school. A listing of the disqualifying offenses may be
obtained from the School's office.

In certain circumstances, an individual who would otherwise be disqualified may be hired if that
individual’s offense has been rehabilitated. Rehabilitation is limited to certain offenses. A
complete list of offenses that cannot be rehabilitated (“absolute bar offenses”) may be obtained
from the Management Company’s Human Resources. To be rehabilitated, (1) the offense cannot
involve a victim who was a minor or a student; (2) for a felony, at least five years must have
passed since the individual was fully discharged from imprisonment, probation, or parole or the
individual has had his/her conviction sealed or expunged; (3) for a misdemeanor, at least five
years must have passed since the date of conviction or the individual has had the record of
his/her conviction sealed or expunged; (4) the individual must not be a “repeat offender” (has not
been convicted of any of the offenses listed in R.C. 3319.39(B)(1) or R.C. 3319.31 two or more
times in separate criminal actions); (5) the individual must provide written confirmation of
rehabilitation efforts, the results of those efforts, and whether the terms of his/her probation,
parole, or deferred adjudication have been completed; and (6) as viewed by a reasonable person,
the employment of the individual will not jeopardize the health, safety, or welfare of people
served by the school. Employer has discretion to decide whether the offense has been
rehabilitated. Written confirmation required in item (5) above will not be conclusive evidence
that the applicant has met the other rehabilitation requirements required by the Board and by law.

R.C. 3319.226; R.C. 3319.291; R.C. 3319.36; R.C. 3319.101; 1964 O.A.G. No. 903;
OAC 3301-20-01.


