
Property, Equipment and Supplies

It is necessary for everyone to utilize property, supplies, and equipment in the course of doing
their jobs. Staff should take care of these items and should know how to use them properly.
Damaged equipment should be reported to the Principal or his/her designee immediately so that
it can be repaired.

The Board requires Staff and Students to be economical, in part, by turning off unnecessary
lighting, turning off appliances and other equipment not in use, closing doors and windows that
allow cool or warm air to escape, not running water needlessly, and reporting to Principal or
his/her designee, any unnecessary use of water, gas, or electrical power. A small amount of
waste by each employee or student equals a large amount of waste overall. The ability to save
time and materials can contribute to the overall success of the School.


