
Co-teachers/Paraprofessionals

A co-teacher/paraprofessional is a nonteaching employee who directly assists a teacher by
performing duties for which a teaching license is not required. 

Every prospective Management Company employee must complete an application for the
completion of a Bureau of Criminal Identification and Investigation and FBI criminal
background check as required by Ohio law.

Certain convictions as outlined in Ohio Law, referred to as “absolute bar offenses,” will prohibit
an individual from being employed in a public school. A listing of the disqualifying offenses
may be obtained from the School’s office. Co-teachers must comply with all licensure/permit
requirements established by the Ohio Department of Education.

In certain circumstances, an individual who would otherwise be disqualified may be hired if that
individual’s offense has been rehabilitated. Rehabilitation is limited to certain offenses. A
complete list of offenses that cannot be rehabilitated (“absolute bar offenses”) may be obtained
from the School’s office. To be rehabilitated, (1) the offense cannot involve a victim who was a
minor or a victim who was or is a student; (2) for a felony, at least five years have passed since
the individual was fully discharged from imprisonment, probation, or parole or the individual
has had his/her conviction sealed or expunged; (3) for a misdemeanor, at least five years have
elapsed since the date of conviction or the individual has had the record of his/her conviction
sealed or expunged; (4) the individual is not a “repeat offender” (has not been convicted of any
of the offenses listed in R.C. 3319.39(B)(1) or R.C. 3319.31 two or more times in separate
criminal actions); (5) the individual has provided written confirmation of rehabilitation efforts,
the results of those efforts, and whether the terms of his/her probation, parole, or deferred
adjudication have been completed; and (6) as viewed by a reasonable person, the employment of
the individual will not jeopardize the health, safety, or welfare of people served by the school.
Employer has discretion to decide whether the offense has been rehabilitated. Written
confirmation required in item (5), above, will not be conclusive evidence that the applicant has
met the other rehabilitation requirements required by the Board and by law.

A co-teacher/paraprofessional must be under the supervision and direction of an assigned teacher
at all times in the performance of their duties, although such duties need not necessarily be
performed in the physical presence of the teacher except as otherwise stated in this policy. A
co-teacher/paraprofessional working in the School in a Title I supported program may be
assigned to duties consistent with any of the following:

● providing one-on-one tutoring for eligible students during times when the teacher would
not otherwise be instructing the student;

● assisting with classroom management, such as organizing instructional and other
materials;

● providing assistance in a computer laboratory;

● providing support in a library or media center;



● conducting parental involvement activities;

● acting as a translator;

● providing instructional services to students, if working under the direct supervision of a
teacher. 

A co-teacher/paraprofessional will be considered to be working under the “direct supervision” of
a teacher if:

● the teacher plans the instructional activities that the co-teacher/paraprofessional carries
out;

● the teacher evaluates the achievement of the students with whom the
co-teacher/paraprofessional is working; and

● the co-teacher/paraprofessional works in close and frequent physical proximity to the
teacher.

Nonteaching employees whose functions are solely secretarial and clerical and who do not
perform duties as co-teachers are not required to hold a license even though they work under the
direction of a teacher. 

Co-teachers/paraprofessionals are prohibited from divulging personal information concerning
any pupil in the school which was obtained or obtainable while employed, except to the teacher
to whom assigned, or the Human Resources in such teacher’s absence, or when required to
testify in a legal proceeding.

R.C. 3319.088; R.C. 3319.291; R.C. 3319.39; R.C. 3319.391; O.A.C. 3301-20-01; 3301-24-05;
3301-25.


