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PART I: BOARD MEETINGS IN GENERAL

Sec. 1. Meetings/Executive Sessions

All pre-arranged gatherings by a majority of the Board to discuss School business shall be
conducted in compliance with Ohio’s Open Meetings Law.

Regularly Scheduled Meetings

A Regular meeting is a meeting that is pre-scheduled and pre-published, generally at the
beginning of the school year. For all regularly scheduled meetings, the Board shall: 1) post the
time, date, and place of all meetings on site; 2) post the time, date, and place on the School’s
website (if applicable); and 3) ensure the publication of an advertisement announcing the time,
date, and place of all regularly scheduled Board meetings at least one time during the school year
in a local newspaper of general circulation. All other meetings of the Board shall be special
meetings, or, a less common form of special meeting called an emergency meeting.

Special Meetings

Special meetings are meetings that do not qualify as regular meetings, including re-scheduled
regular meetings. Special meetings must have a stated purpose which can be broad or narrow,
but which must be held only for the purpose noticed. The Board will provide at least twenty-four
hours’ advance notice of special meetings to the public, and to the news media that have
previously requested individual notification. A special meeting notice must 1) include the time,
date, place, and purpose of the special meeting; 2) be posted at the place of the meeting, on the
School main entrance, and on the School’s website (if applicable); and 3) sent to the news media
that have requested individual notification.

Emergency Meetings

In the event of an emergency meeting requiring official action, where twenty-four hours’
advance notice cannot be given, the member or members calling the meeting shall
1) immediately notify the news media that have requested individual notification of the time,
date, place, and purpose of the meeting, and 2) post the time, date, place, and purpose of the
emergency meeting at the meeting site and on the School main entrance, as soon as possible.

Advance Notification

Any person may obtain reasonable advance notification of School Board meetings. Upon
request, a person may receive advance notification of School Board meetings: 1) electronically,
by supplying a valid email address; or 2) via regular mail, by supplying the Board with
self-addressed, stamped envelopes.

Executive Sessions

There are times when the Board may need to meet privately during a regular or special meeting
to discuss or deliberate certain statutorily allowable matters requiring confidentiality. An
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executive session may be held to consider any matter authorized by law as a proper subject for
executive session, including but not limited to:

A. the appointment, employment, dismissal, discipline, promotion, demotion, or
compensation of a public employee or official, or the investigation of charges or
complaints against a public employee, official, licensee, or regulated individual, unless
the public employee, official, licensee, or regulated individual requests a public hearing;

B. the purchase of property for public purposes, or for the sale of property at competitive
bidding, if premature disclosure of information would give an unfair competitive or
bargaining advantage to a person whose personal, private interest is adverse to the
general public interest, so long as no member of the Board shall use this section as a
subterfuge for providing covert information to prospective buyers or sellers;

C. conferences with an attorney for the Board concerning disputes involving the Board that
are the subject of pending or imminent court action;

D. matters required to be kept confidential by Federal or State laws and regulations or state
statutes; and

E. details relative to the security arrangements and emergency response protocols for the
Board of School, if disclosure of the matters discussed could reasonably be expected to
jeopardize the security of the School.

After the public meeting is convened, any member may make a motion for an executive session,
stating the purpose of the session by citing one or more of the reasons set forth above. Upon
receiving a second to the motion and a majority roll-call vote of those present and voting, the
chairperson shall declare the Board in executive session.

If the session is to discuss a personnel matter listed in subparagraph A, above, the particular
subject(s) for which the session has been called must be identified in the motion, but the motion
does not need to identify the person by name.

No official action may be taken in executive session. All resolutions, rules, and formal actions of
the Board resulting from deliberations that occurred in executive session shall be adopted during
an open meeting.

Retreats or Seminars

Retreats or seminars attended by the Board for general training, professional development, or
question-and-answer sessions with non-public officials, where discussion of public business is
not the purpose of the activity, are not considered public meetings under the Open Meetings Law.
Board retreats that are conducted as workshops or work-sessions for addressing School business
shall be considered meetings that must comply with the Open Meetings Law.

R.C. 121.22.
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Sec. 2. MEETING MINUTES

The Board's secretary shall keep reasonably comprehensive minutes of all its meetings showing
the time and place, the members present, the subjects considered, a summary of the deliberations
sufficient enough for the public to understand the basis for the Board's actions, the actions taken,
and any other information required to be shown in the minutes by law, which shall be available
to the public. Minutes of executive sessions shall reflect the general subject matter of
discussions.

The Board's secretary shall provide each Board member with a copy of the draft minutes of the
last meeting in a reasonable time before the next regular meeting.

The approved minutes shall be filed in the School office in a prescribed minute book as a
permanent record of official Board proceedings.

R.C.121.22; R.C.149.43.

Sec. 3. Public Participation at Meetings

In order to permit the fair and orderly expression of such comment, the Board shall provide a
period for public participation at every regular meeting of the Board, and, the Board may publish
rules to govern such participation in Board meetings.

The presiding officer of each Board meeting at which public participation is permitted shall
administer the rules of the Board for its conduct.

The presiding officer shall be guided by the following rules:

A. Public participation shall be permitted as indicated on the order of
business or at the discretion of the presiding officer.

B. Participants must be recognized by the presiding officer and will be requested to preface
their comments by an announcement of their name, address, and group affiliation, if and
when appropriate.

C. Each statement made by a participant shall be limited to two (2) minutes duration.

D. No participant may speak more than once on the same topic unless all others who wish to
speak on that topic have been heard.

E. All statements shall be directed to the presiding officer; no person may address or
question Board members individually.

F. Video recordings are permitted, providing the person operating the recorder has contacted
the Principal or his/her designee prior to the Board meeting to review possible placement
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and agrees to the placement of the equipment, and agrees to abide by the following
conditions:

1. No obstructions are created between the Board and the audience.

2. No interviews are conducted in the meeting room while the Board is in session.

G. The presiding officer may:

1. interrupt, warn, or terminate a participant's statement when the statement is too
lengthy, personally directed, abusive, obscene, or irrelevant;

2. request any individual to leave the meeting when that person does not observe
reasonable decorum;

3. request the assistance of law enforcement officers in the removal of a disorderly
person when that person's conduct interferes with the orderly progress of the meeting;

4. call for a recess or an adjournment to another time when the lack of public decorum
so interferes with the orderly conduct of the meeting as to warrant such action;

5. waive these rules.

The portion of the meeting during which the participation of the public is invited shall be limited
to twenty (20) minutes.

Sec. 4. QUORUM

A majority of the Board constitutes a quorum for meetings.

Sec. 5. SECRET BALLOT

No vote shall be taken by secret ballot. All motions shall require for adoption a majority vote,
except as provided by statute, the Code of Regulations, or these Policies. Upon the demand of
any member of the Board, the vote shall be recorded by roll call. All actions requiring a vote
can be conducted by voice vote or show of hands, unless a roll-call vote is requested or
required.  A roll call vote is always required before the Board goes into an Executive Session.
In certain circumstances, a majority vote of the full Board must occur, such as, to affirm, revise,
vacate, or modify an order of student expulsion or to reinstate a student (R.C. 3313.66(E))
(unless an authorized designee is used).

Unless a specified number of affirmative votes is required, an abstention shall be recorded and
deemed to consent to the outcome of the voting. In situations in which a tie vote occurs and
abstentions have been cast, the motion shall fail for lack of a majority.

Sec. 6. COMPLAINTS AND CONCERNS
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The Board may assume jurisdiction over any dispute or controversy within or about the School
and concerning any matter in which authority has been vested in the Board by these Policies,
or applicable Ohio or federal law.

The Board authorizes and directs the Principal to establish a Complaint Procedure and to
implement a procedure where the administration handles complaints not otherwise established as
the jurisdiction of the Board in these Policies.

Sec. 7. DISRUPTION

The Board shall not tolerate disruption of the meeting by members of the audience. If, after at
least one warning from the presiding officer, any person continues to disrupt the meeting by
his or her words or actions, the presiding officer may request assistance from law enforcement
officials to have the person removed from the meeting.


