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October 16, 2019

IDEA Public Schools is accepting proposals to provide ACT Preparation for Duke Talent Identification
Program Participants in accordance with the instructions, specifications, and terms and condition
contained in this Solicitation.

IDEA Public Schools reserves the right to revise and amend the specifications prior to the date set for the
receipt of proposals. Respondents are requested to clarify any ambiguity, conflict, discrepancy, omission
or other error(s) in the RFP in writing. Revisions or amendments, if any, will be made by issuing an
addendum. Every effort will be made to send addenda issued to the parties known to have been furnished
a complete copy of the RFP. It is the responsibility of each Vendor, prior to submitting the Proposal, to
contact IDEA to determine if addenda were issued and, if so, to obtain such addenda for attachment to the
Proposal. Please contact Armando Perez, Manager of Financial Planning & Grants, at
armando.perez@ideapublicschools.org to submit questions or comments concerning this
solicitation, or to determine if addenda were issued and, if so, to obtain such addenda for
attachment to the Proposal. In the e-mail subject line, please type:

Questions - RFP- ACT Duke Tip Project

Contact:

Armando Perez

Manager of Financial Planning & Grants 956-998-6974
armando.perez@ideapublicschools.org
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PART | — GENERAL INFORMATION AND INSTRUCTIONS

1. Introduction and Purpose

IDEA Public Schools (“IDEA” or the “district”) is a public charter network that currently serves
approximately 50,000 students in five regions across Texas, with plans to open in additional regions over
the next several years and increase our student population to 100,000 by 2022. IDEA’s mission is College
for All. For the past eleven years, 96.6% of IDEA graduates have matriculated to college. We offer a
rigorous path to college that begins in Pre-K. IDEA students attend selective universities throughout the
country, win national awards and scholarships, and complete college at a rate six times the national
average for low-income students. Our high schools are ranked among the top in the nation by US News &
World Report and the Washington Post.

IDEA serves primarily low-income students in underserved areas of both rural and urban communities.
IDEA is a 501(c)(3) non-profit organization. Funding for IDEA operations and programs is provided
through fundraising, philanthropic grants, state and federal funding.

The purpose of this Request for Proposal (“RFP”) is to solicit proposals from eligible vendors for
comprehensive Special Education Services at IDEA locations throughout the district’s five Texas regions
(Rio Grande Valley, San Antonio, Austin, El Paso, and Tarrant County) for the 2019-20 school year. This
RFP states the instructions for submitting proposals, the specifications for the work, the procedure and
criteria by which a bidder may be selected, and the contractual terms by which IDEA intends to govern
the relationship between itself and the selected vendor(s).

2. Proposal Submissions

To be considered, the Proposal must be prepared in the manner and detail specified in this RFP.

a. Proposals should be prepared in such a way as to provide a straightforward, concise delineation of
capabilities to satisfy the requirements of the RFP. Extensive promotional materials, etc., are not
necessary or desired. Emphasis should be concentrated on conformance and clarity of content.

b. Proposal Format and Content: Proposals should include the following information and content:

i. Title Page

1i. Table of Contents

1ii. Business Identification

1v. Additional Requirements

v. Compliance with Specifications

vi. Past Performance / Demonstrated Effectiveness
vii. Cost

c. Proposals shall be submitted via the web-based software, Munis Self Service. Type
https://selfservicetx.ideapublicschools.org/MSS/Vendors/default.aspx in an Internet browser to access
the software. A signed, submitted proposal constitutes an offer to perform work and/or deliver the
products specified in the proposal solicitation.

d. To be eligible for consideration, electronically locked proposals will be accepted via the internet at
https://selfservicetx.ideapublicschools.org/MSS/Vendors/default.aspx not later than 5:00 PM CST on
October 16, 2019 (Proposal Submission Deadline) along with the required original signature pages and
required forms.

e. All proposals must be received by the deadline. Proposals submitted after the opening time and date
will NOT be accepted. Fax or email proposals will NOT be accepted.



f. Pre-Proposal Meeting: Not applicable.
g. Proposal Guarantee: Not applicable.

h. IDEA reserves the right to reject any and/or all Proposals, to award service contracts as may appear
advantageous to IDEA, and to waive all formalities in the procurement process. Written notice of award
mailed or otherwise furnished to the successful Vendor(s) results in a binding contract without further
action by either party; however, IDEA reserves the right to tender its own contract for services.

i. All supplemental information required by the RFP must be included with the Proposal. Failure to
provide complete and accurate information may disqualify Vendor from consideration.

j- All costs incurred in the preparation and submission of the RFP response shall be borne solely by the
Vendor. Where Vendors may be required to perform a presentation, give demonstrations, and provide
samples and/or technical literature, or participate in any interview process as related to this RFP, all costs
shall be borne by the Vendor.

k. Vendor shall provide information on any costs that IDEA may incur related to the requested services.
Vendor must specify all costs (i.e., administrative fees, processing fees, etc.) associated with providing
the services requested herein. Vendor will provide a complete fee and cost detail supporting all elements
of its Proposal. The cost detail must include a narrative for each fee or cost element. If Vendor does not
expect IDEA to incur any costs, the Proposal shall state “No costs to IDEA.”

1. IDEA is exempt from federal excise tax, state, and local tax. Do not include tax in cost figures. Any
taxes included in cost figures will not be included in the tabulation of any awards.

m. Any Proposals submitted in response to this RFP will become irrevocable upon the closing time and
remain open for acceptance for 90 days from the closing date whether or not another RFP has been
accepted.

n. Submission of a Proposal shall be construed to mean that the Vendor agrees to carry out all of the
conditions set forth in this document. Any proposed variation from the specifications, terms, and
conditions shall be clearly identified. Please provide details of any non-compliance with stated conditions.
If no changes are indicated, IDEA shall expect to receive the service(s) exactly as specified.

o. IDEA reserves the right to select any offer it deems the best value, regardless of price.

p. IDEA may accept multiple offers for the same services.

3. Required Forms (Certifications and Representations)

Vendor shall execute the required forms included with this RFP.

4. RFP Clarification

Questions must be submitted via email to Armando Perez, Manager of Financial Planning & Grants, at
armando.perez@ideapublicschools.org. In the email subject line, type: Questions — ACT Duke Tip
Project for IDEA Public Schools.



Questions submitted by potential respondents and the answers prepared by IDEA, along with Addenda to
this RFP, if applicable, will be posted on the Munis Self Service website:
https://selfservicetx.ideapublicschools.org/MSS/Vendors/default.aspx.

Oral answers provided by IDEA or its agents shall not be binding. No modification or amendment to this
RFP shall be valid unless it is set forth in writing, via a signed addendum or amendment from IDEA.

5. Proposer Responsibility

IDEA expects Vendors to be thoroughly familiar with all specifications and requirements of this RFP.
Vendor’s failure or omission to examine any relevant form, article, site, or document will not relieve
Vendor from any obligation regarding this RFP. By submitting a Proposal, Vendor is presumed to concur
with all terms, conditions, and specifications of this RFP. Any exception must be clearly defined and
referenced to the proper paragraph in this RFP. Objections considered by IDEA as excessive or affecting
vital terms may reduce or eliminate Vendor’s prospects for award.

6. Completeness

Proposals will represent a true and correct statement and shall contain no cause for claim of omission or
error. Request for withdrawal of a Proposal is allowed based on proof of mechanical error; however,
Vendor may be removed from approved vendor list.

7. False/Misleading Statements

Proposals which contain false or misleading statements, or which provide references which do not support
an attribute or capability of the proposed system or service, may be rejected. If, in the opinion of IDEA,
such information was intended to mislead IDEA in its evaluation of the Proposal and the attribute,
condition, or capability as a requirement of the RFP, the Proposal shall be rejected.

8. Proposal Signature
The Proposal must be signed by an individual with proper authority. The signature should indicate the
title or position that the individual holds in the firm (if applicable).

9. Selection of Vendor(s)

IDEA may award this RFP to multiple Vendors or to the Vendor IDEA determines, in its sole discretion,
provides the best value to IDEA, based upon the evaluation of proposals. Thus, the result will not be
determined by price alone but upon the applicable criteria as listed under EVALUATION CRITERIA.

A contract or letter agreement for Special Education Services may be executed with successful vendors as
a result of this process, and the successful vendor(s) agree(s) that fulfillment of the award under this RFP
is conditioned on agreement to and compliance with the terms of this RFP and any subsequent written
agreement or contract.

10. Contract Period

Proposals should be made for a one-year contract beginning October 1, 2019 and concluding on June 30,
2020. Additionally, IDEA reserves the right to extend any resulting service contract for an additional 60
days beyond the final expiration date if necessary to ensure no lapse in services. The parties, by mutual
consent, may also renew any resulting service agreement for up to four additional one-year periods,
subject to the same terms, conditions, favorable prices, and mutual agreement between Vendor and IDEA.



IDEA is not obligated to renew any service agreement for additional terms beyond the base service
year.

11. Administrative Procedure for Bidder Complaints
Members of the public having complaints regarding the IDEA’s purchasing procedures or operations may
present their complaints or concerns to the District by written to the following address.

IDEA Public Schools, Attn. Purchasing Dept.
2115 West Pike Blvd

Weslaco, TX 78596

(956) 377-8000

PART II: SPECIFICATIONS AND SCOPE OF WORK
1. Overview
IDEA is requesting the following ACT Duke Tip Services for the 2019-2020 school year:

ACT Preparation for Duke Talent Identification Program Participants

The vendor will provide ACT instruction for middle school students enrolled at IDEA Public
Schools participating in the Duke Talent Identification Program. The ACT Prep sessions should
include the following components:

1. Analyze IDEA Public School’s historical STAAR data to identify potential Duke TIP
candidates

2. Proctor mock ACT practice exam for students invited to participate in Duke TIP program

3. Deliver 24 hours of ACT Prep instruction for participating IDEA Duke TIP participants
targeting either the December or February ACT administrations, and works towards achieving
the following: 5% of students nominated for Duke TIP Grand & 20% of students nominated for
Duke TIP State

a. Sessions will occur on Saturdays prior to the administration of the targeted ACT
administrations

4. Participate in weekly meetings with IDEA Headquarters to review weekly “glows and
grows”

5. Provide two round-trip tickets and hotel expenses to Raleigh-Durham, North Carolina,
for any student who receives Grand Qualifier recognition as a result of the ACT preparation

6. Delivered of project report to IDEA Headquarters at the conclusion of the ACT
Preparation Project

7. Goal of 5% of students ill qualify for Grand and 20% for State.



PROGRAM EVALUATION

Program evaluation will be based on four inputs: compliance, student achievement, leader
satisfaction, and business partnership. Data will be collected quarterly and reviewed by Program
Manager.

Compliance: The degree to which the vendor complete services as contracted will be evaluated
quarterly. The vendor will provide this report to the district.

Student Achievement: Students are expected to receive a passing ACT score of: > 17 on Math, >
19 on Science, > 18 on English, or > 19 on Reading.

PART III: EVALUATION CRITERIA AND SUBMITTAL REQUIREMENTS

1. General Considerations

This is a NEGOTIATED procurement and as such, award will not necessarily be made to the Vendor
submitting the lowest priced Proposal. Award(s) will be made to the Vendor(s) submitting the best
responsive proposal satisfying IDEA’s requirements, price and other factors considered. In the event that
one Vendor cannot meet all of the requirements outlined in the RFP, the award may be divided among
several qualified Vendors.

The committee evaluating the Proposals submitted in response to this RFP may require any or all Vendors
to give an oral presentation to clarify or elaborate on their Proposal, as well as to provide a demonstration.
Upon completion of oral presentations or discussions, Vendors may be requested to revise any or all
portions of their Proposals.

2. Evaluation Criteria

Proposals will be evaluated on criteria deemed to be in IDEA’s best interest, to include but not be limited
to:

* Ability to meet specifications.

* Pricing.

* Responsiveness to RFP terms and conditions.

* References.

* Experience.

* Personnel qualifications.

* Vendor’s past relationship, if any, with IDEA or other charter schools.

* Use of products that protect the environment and human health, if applicable.

* The reputation of the vendor and of the vendor’s goods and services.

* The quality of the vendor’s goods or services.

* The impact on the ability of IDEA to comply with laws and rules relating to historically underutilized
businesses.

* Vendor’s service and delivery capabilities.

* Ability to provide services across all IDEA Public Schools regions in the state of Texas

* Any other relevant factor specifically listed in the RFP.



IDEA will evaluate each Vendor’s Proposal in the areas of the proposed plan, experience, service
capabilities, product quality, cost, and bet value on the pre-determined evaluation criteria below.

10 Points The adequacy, completeness of the plan offered
addressing the Scope of Service

15 Points Vendor’s ability to participate in IDEA operating
mechanisms outside of student services (i.e.
regional tactical meetings, check ins)

15 Points Vendor’s ability to add short term related support
services as needed (i.e. maternity leave,
unexpected student need)

40 Points Vendor’s ability to provide the necessary related
services in each of IDEA’s five current regions
for the 2019-20 school year and willingness to
expand their support into IDEA’s confirmed
future regions

80 Total Allowable Points

IDEA may use IDEA staff, independent evaluators or a combination of both to evaluate and rank
Proposals.

After evaluation, an award may be made on the basis of the evaluation and ranking, without discussion,
clarification or modification. IDEA may enter into negotiations with the highest ranked Vendor. If IDEA
is unable to reach agreement with the highest ranked Vendor, the negotiations will terminate and
negotiations will begin with the next Vendor in the order of the ranking until a contract is reached or
IDEA has rejected all Proposals.

NOTE: After evaluation, any Proposal with a total score less than 70 points will be considered as
nonresponsive and will be disqualified from further consideration. Proposals receiving a final score of 70
or better are not guaranteed an award. IDEA reserves the right to request Best and Final Offers (BAFO)
from all responsive Vendors.

PART IV: GENERAL TERMS AND CONDITIONS

1. Proposal Submission: Proposals must be submitted using this RFP only, and must be submitted on or
before the hour and date specified. Late submittals will not be accepted or reviewed. Emailed proposals
will not be accepted.

2. Public Record: All Proposals become the property of IDEA. As a governmental entity, the Texas
Public Information Act applies to this RFP. Accepted Proposals and any subsequent award will generally
be a public record. Proprietary material must be clearly marked as such.



3. Rejection/Award: IDEA reserves the right to reject and and/or all Proposals, to award contacts as may
appear advantageous to IDEA, and to waive all formalities in the procurement process.

4. Evaluation of Proposals: Proposal evaluation will be completed based on the information provided by
Vendor. It is very important that Vendor provide all required information as part of the Proposal. Failure
to provide necessary information and documents could result in the Proposal being rejected.

5. Applicability: These conditions are applicable and form a part of the contract documents in each
supply and/or service contract, and are a part of the terms of each purchase order for items of equipment
and/or service included in the specifications and solicitation forms issued herewith.

6. Supplemental Information: All supplemental information required by the RFP must be included with
the Proposal. Failure to provide complete and accurate information may disqualify Vendor from
consideration.

7. Proposal Errors: Proposals will represent a true and correct statement and shall contain no cause for
claim of omission or error. Request for withdrawal of proposal is allowed based on proof of mechanical
error; however, Vendor may be removed from consideration or from any approved vendor list.

8. Changes to Proposal: IDEA reserves the right to negotiate changes in a Proposal by any Vendor, and
to reject any or all Proposals.

9. Use of Brand Names: The use of brand and manufacturer’s names is for the purpose of brevity in
establishing type and quality of merchandise and is not restrictive. Manufacturer, trade, and/or brand
name must be indicated for each article and, when omitted, IDEA will consider bid to be as specified.
lustrations and complete description must be included with the Proposal if bidding other than specified.

10. Undue Influence: In order to ensure the integrity of the selection process, Vendor’s officers,
employees, agents, or other representatives shall not lobby or attempt to influence a vote or
recommendation related to Vendor’s Proposal, directly or indirectly, through any contact with IDEA
board members or other school officials from the date this RFP is released until the award of a contract by
IDEA. By signing this Proposal, Vendor affirms that Vendor has not given, offered to give, nor intends to
give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special
discount, trip, favor, or service to any IDEA representative in connection with the Proposal submitted.

11. Gratuities: IDEA may, by written notice to Vendor, cancel any service agreement without liability to
IDEA if it is determined by IDEA that gratuities, in the form of entertainment, gifts, or otherwise, were
offered or given by Vendor, or any agent or representative of Vendor, to any officer or employee of IDEA
with a view toward securing a contract or securing favorable treatment with respect to the awarding or
amending, or the making of any determination with respect to the performing of such a contract. In the
event this agreement is cancelled by IDEA pursuant to this provision, IDEA shall be entitled, in addition
to any other rights and remedies, to recover or withhold the amount of the cost incurred by Vendor in
providing such gratuities.

12. Payment Terms: Unless a prompt payment discount with a payment term of at least 10 days is
offered and accepted by IDEA, payment terms shall be Net 30 days from date of acceptance or receipt of
a properly prepared and submitted invoice, whichever is later. Vendor will invoice IDEA neither more
nor less frequently



than once per month.

13. Independent Contractor: The parties intend that Vendor, in performing the specified services, will
act as an independent contractor and that nothing herein shall be construed as creating the relationship of
employer or employee between IDEA and Vendor or between IDEA and Vendor’s employees. Vendor
will be free to contract for similar services to be performed for other entities while Vendor is under
contract with IDEA. Vendor is not to be considered an agent or employee of IDEA and is not entitled to
participate in any pension plans, bonus, or similar benefits that IDEA provides to its employees. IDEA
and Vendor agree that Vendor and/or its employees are not covered under any IDEA insurance policy,
including but not limited to IDEA’s liability, property and casualty, or workers’ compensation insurance
policies. IDEA shall not deduct federal income taxes, FICA (Social Security), or any other taxes required
to be deducted by any employer, as this is the responsibility of Vendor.

14. Fund Availability: This agreement is contingent upon the continued availability of appropriations
and is subject to cancellation, without penalty, either in whole or in part, if funds are not appropriated by
IDEA’s Board of Directors or otherwise not made available to IDEA.

15. Changes: This agreement may not be modified, altered, or changed except by mutual written
agreement between the parties.

16. Indemnity: Vendor shall indemnify and hold harmless IDEA and its Board of Directors, officers,
employees, and agents from all suits, actions, losses, damages, claims, or liability of any character, type
or description, including but not limited to all expenses of litigation, court cos, penalties, and attorneys’
fees that IDEA incurs defending any action, suit, or claim from any source whatsoever and any kind or
nature arising directly or indirectly on the part of Vendor, its agents, servants, contractors, and suppliers,
in performance of this agreement, so long as the sole negligence of IDEA is not the cause of the loss,
claim, damage, expense, or cost.

17. Termination. Any resulting contract may be terminated by IDEA at any time with or without cause
and without penalty to IDEA. In the event of termination by IDEA prior to completion of the contract,
compensation shall be prorated on the services actually performed, and Vendor shall only be entitled to
receive compensation for satisfactory work completed up to the date of termination.

18. Unsatisfactory Performance by Vendor Staff: If any person employed by Vendor fails or refuses to
carry out the services contemplated in this agreement or is, in the opinion of IDEA’s designated
representative(s), incompetent, unfaithful, intemperate, or disorderly, or uses threatening or abusive
language to an IDEA student, parent, or representative, or if otherwise unsatisfactory, he or she shall be
removed from the work under this agreement immediately and shall not again provide services to IDEA
except upon consent of IDEA’s representative.

19. Criminal Background Check: All Vendors who have a contract for services with continuing duties
related to the contract and have direct contact with students must certify to IDEA that the Vendor has
received all criminal history information on covered employees pursuant to Texas Education Code
Chapter 22, Subchapter C prior to performing services for IDEA. The cost of the review shall be paid by
Vendor. Covered employees with disqualifying criminal histories are prohibited from providing services
to IDEA. Vendor may also be required to provide a list of personnel who will be assigned to do the work.
When requested, this information must be furnished within 48 hours and shall apply to any new personnel
due to employee turnover. Vendor shall certify to IDEA that all employees assigned to work under a
contract have successfully passed a criminal background check, prior to assignment. Any person or
persons not acceptable to IDEA shall be prohibited from working on the contract.



20. Enforcement: It is acknowledged and agreed that Vendor’s services to IDEA are unique, which gives
Vendor a peculiar value to IDEA and for the loss of which IDEA cannot be reasonably and adequately
compensated in damages. Accordingly, Vendor acknowledges and agrees that a breach by Vendor of the
provisions hereof will cause IDEA irreparable injury and damage. Vendor therefore expressly agrees that
IDEA shall be entitled to injunctive and/or other equitable relief in any court of competent jurisdiction to
prevent or otherwise restrain a breach of this agreement, but only if IDEA is not in breach of this
agreement.

21. Governmental Immunity: NOTWITHSTANDING ANYTHING TO THE CONTRARY IN THIS
AGREEMENT, VENDOR ACKNOWLEDGES, STIPULATES AND AGREES THAT NOTHING IN
THIS AGREEMENT SHALL BE CONSTRUED AS A WAIVER OF ANY DEFENSE AVAILABLE
TO IDEA, INCLUDING BUT NOT LIMITED TO ANY STATUTORY OR GOVERNMENTAL

IMMUNITY FROM SUIT AND LIABILITY AVAILABLE TO IDEA UNDER APPLICABLE LAW.

22. Limitations: THE PARTIES ARE AWARE THAT THERE ARE CONSTITUTIONAL AND
STATUTORY LIMITATIONS ON THE AUTHORITY OF IDEA (A PUBLIC SCHOOL) TO ENTER
INTO CERTAIN TERMS AND CONDITIONS OF THE AGREEMENT, INCLUDING, BUT NOT
LIMITED TO, THOSE TERMS AND CONDITIONS RELATING TO LIENS ON IDEA’S
PROPERTY; DISCLAIMERS AND LIMITATIONS OF WARRANTIES; DISCLAIMERS AND
LIMITATIONS OF LIABILITY FOR DAMAGES; WAIVERS, DISCLAIMERS AND LIMITATIONS
OF LEGAL RIGHTS, REMEDIES, REQUIREMENTS AND PROCESSES; LIMITATIONS OF
PERIODS TO BRING LEGAL ACTION; GRANTING CONTROL OF LITIGATION OR
SETTLEMENT TO ANOTHER PARTY; LIABILITY FOR ACTS OR OMISSIONS OF THIRD
PARTIES; PAYMENT OF ATTORNEYS’ FEES; DISPUTE RESOLUTION; INDEMNITIES; AND
CONFIDENTIALITY (COLLECTIVELY, THE “LIMITATIONS”), AND TERMS AND CONDITIONS
RELATED TO THE LIMITATIONS WILL NOT BE BINDING ON IDEA EXCEPT TO THE EXTENT
AUTHORIZED BY THE LAWS AND CONSTITUTION OF THE STATE OF TEXAS.

23. Assignment/Delegation: No right or interest in this agreement shall be assigned or delegation of any
obligation made by Vendor without the written permission of IDEA. Any attempted assignment or
delegation by Vendor shall be wholly void and totally ineffective for all purposes unless made in
conformity with this provision.

24. Waiver: The waiver by any party of any breach of any term, covenant or condition contained herein
shall not be deemed a waiver of such term, covenant, condition, or any subsequent breach of the same or
any other term, covenant, or condition contained herein.

25. Interpretation of Evidence: No course of prior dealings between the parties and no usage of the trade
shall be relevant to supplement or explain any term used in a contract. Acceptance or acquiescence in a
course of performance rendered under a contract shall not be relevant to determine the meaning of the
contract, even though the accepting or acquiescing party has knowledge of the performance and
opportunity for objection.

26. Applicable Law: The validity, enforceability and interpretation of any provision of this agreement
will be determined and governed by the substantive and procedural laws of the State of Texas.

27. Record Keeping: IDEA, the United States Department of Education, the Comptroller General of the
United States, or any other duly authorized representatives must have access to any books, documents,
papers, and records of Vendor that are directly pertinent to a federal program for the purpose of making
audits, examinations, excerpts, and transcriptions.



28. Equal Opportunity: Vendor shall comply with E.O. 11246—Equal Employment Opportunity, as
amended by E.O. 11375—Amending Executive Order 11246 Relating to Equal Employment
Opportunity, and as supplemented by regulations at 41 CFR Part 60—Office of Federal Contract
Compliance Programs, Equal Employment Opportunity, Department of Labor.

29. Debarment and Suspension: Neither Vendor nor any of its officer, directors, owners, members,
employees or agents is listed on the General Services Administration’s List of Parties Excluded from
Federal Procurement or Nonprocurement Programs in accordance with E.O 12549 and E.O. 12689—
Debarment and Suspension. This list contains the names of parties debarred, suspended, or otherwise
excluded by agencies, and contractors declared ineligible under statutory or regulatory authority other
than E.O. 12549.

30. Rights to Inventions Made Under a Contract or Agreement: Vendor acknowledges and agrees that
any intellectual property, processes, procedures or product developed in furtherance of this agreement

belongs to IDEA as work-for-hire and all rights are reserved by IDEA and/or the federal government in
accordance with applicable federal law.

PART V: REQUIRED FORMS
The attachments listed below are required and should be included with the Proposal. ALL FORMS
REQUIRING SIGNATURE MUST BE SIGNED AS INDICATED.
1.Attachment A — Title Page. This form must be completed and included as the cover sheet forProposals
submitted in response to this RFP.
2.Attachment B — Vendor Information
3.Attachment C — Vendor Certification
4.Attachment D — Proof of Insurance or Bonding
5.Attachment E — Certification Regarding Drug-Free Workplace
6.Attachment F — IDEA Conflict of Interest Form
7.Attachment G — Conflict of Interest Form CIQ
8.Attachment H — Equal Opportunity and Nondiscrimination
9.Attachment I — Bidder Certification Form
10.Attachment J — Certification Regarding Lobbying
11.Attachment K — Debarment or Suspension Certificate

12.Attachment L. — Contract Provisions for Contracts Involving Federal Funds

13.Attachment M — Criminal History Certification



IDEA Headquarters

2115 W. Pike Boulevard

Weslaco, Texas 78596

I D E A Phone 956.377.8000

¥  Public Schools Fax 956.447.3796

We appreciate your interest in becoming a vendor with IDEA Public Schools.
Before we can set you or your business up in our software system and do business
with you, please fill out and return the vendor packet in its entirety.

Here are a few things to keep in mind:

e Does your business accept purchase orders?

e Do not perform services or fulfill any orders without an approved purchase
order in place.

e IDEA Public Schools is not responsible for materials, supplies or equipment
delivered without an approved purchase order.

e IDEA Public Schools has a 30 day net payment policy.

IDEA Public Schools does not pre-pay vendors for services or goods.

e Do not over ship of substitute items from the original purchase order unless
pre-approved by the Purchasing or Accounts Payable Team Lead or the
Director of Accounting Operations.

e Invoices must be rendered on date of complete shipment of all
materials/items on the purchase order. Separate billing for partial
shipments is not allowed unless other arrangements have been done with
Accounts Payable Team Lead or Director of Accounting Operations.

e IDEA Public Schools will verify if your business has been debarred or
suspended on www.sam.gov

e IDEA Public Schools will verify information on your W9 with the IRS website
for TIN matching.

e All invoices should be sent to payable@ideapublicschools.org for processing.
Contact Maribel Anzaldua @ 956-373-6825 or
Maribel.anzaldua@ideapublicschools.org if you have any questions.

www.ideapublicschools.org @ideaschools €3 &



W-9
Form

(Rev. October 2018)

Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW?9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ ] individuai/sole proprietor or Lc Corporation

single-member LLC

Print or type.

[:] Other (see instructions) >

s Corporation

D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained oulside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

Requester's name and address (optional)

See Specific Instructions on page 3.

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
I Employer identification number

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, canceliation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWa.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

¢ Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

» Form 1099-S (proceeds from real estate transactions)

» Form 1099-K (merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)

* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person {including a resident
alien), to'provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=9 (Rev. 10-2018)
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+ IDEA Public Schools
VENDOR MAINTENANCE FILE

I New Vendor (check ons)
Reviston to Vendot File

Name:
Attention: Contact:
Addtess: Address:
City: City:
s State: Zip Code State: Zip Code
Telephone: — - AltPhone:
Fax: Email:
s e o St o gen
[ ] Individual's Social Secutity Number iie.(12345-6789)
Business / Company's Employer LD. # Le.(74-1234567)
Is this business / company / individual : (Choose one)

. Waipay this vendor for the following (Check as many as appiicable) SRR
Putchase Goods (Explain Products)

[ 1 Rent Products, equipment,etc.

[ 1 Medical Payments

[ ] Personal Setvices (repairs, consuitants,other services,etc.)
Employee Reimbutsements

[ 1 Travel Related (mileage,meals, hotels, tasci,planefare,conference foes,ets)

Requested by:

signatare Dare

L W L) I-.
S —

s et T T C i LY. i e A
* This form must be filled out by IDEA employees- not by vendors.
¥TYPE OR PRINT* Vendors will not be added on system without an email or phone number provided.

All sections of this form must be filled out in order to process
Turn in forms to M. Anzaldua at the Purchasing Department



IDEA ACH Vendor Payment Enrollment Form

(Only for use with banks within the United States)
Public Schools

This form authorizes IDEA Public Schools to make payments to a business or individual electronically. It is the
responsibility of the vendor to notify IDEA Public Schools of pertinent payee or company information and or bank
account changes in writing. IDEA Public Schools shall be entitled to rely on the authorization herein until it receives 45
days written notice of any change from the vendor. This form is required as IDEA Public Schools is going paperless.

Please type or print on this form.

Section 1: Payee / Company Information

Vendor Name:

Social Security Number or FID Number:

Phone Number:

Mailing Address: City State Zip

(Email is mandatory to send payment confirmation notification to vendor when payments are

initiated by IDEA Accounts Payable Department via Tyler Munis ERP system.)

| Section 2: Account Information

D Personal Account I:I Business Account

Bank Name:

Bank Address: City State Zip

Bank Routing Number: (must be 9 digits)
Bank Account Number: Checking D Savings|:|

Section 3: Authorization

Vendor Signature Print Name
Date
Section 4: Submit Information to ]
IDEA Public Schools
2115 W Pike Blvd Maribel.Anzaldua@ideapublicschools.org

Weslaco, TX 78596
Phone: 956-377-8000 OR



IDEA Headquarters
2115 W. Pike Boulevard
Weslaco, Texas 78536

I D E A Phone 956.377.8000

*  public Schools Fax 956.447.3796

CONFLICT OF INTEREST:
Before IDEA Public Schools can set you or your business up as one of our
approved vendors, we require a Conflict of Interest form to be completed. Fill out

the attached form and return it as part of your completed vendor packet. This form
is required in order to comply with Chapter 176 of the Texas local government code.

Contact Maribel Anzaldua @ 956-373-6825 or py[glm&ing@ideauubliggchgpls.org

should you have any questions.

e Ifnot related to an IDEA Public Schools employee - write your name or
business name and N/A in box 1.

e Ifrelated to an IDEA Public Schools employee - fill out the form entirely. List
the name of the IDEA Public Schools employee you are related to inbox 3 and
your relationship to that person in Section D.

s Be sure to sign and date the form.

Midnannhanle A m N



CONFLICT OF INTEREST QUESTIONNAIRE Form CIQ

For vendor doing business with local govemmental entity

This questionnaire reflecty changes msde to the law by H.B. 23, 84th Leg., Regutar Sesslan, OFFAICE UBE OMLY

Thus quastionnaire is being fled In accordance with Chapier 176, Local Govemmen! Code, | cae Recetes
by a vendor who has a business rslationship as defined by Seclion 176.001(1-a) with a local
govemmental entity and the vendor meels requirements under Section 176.006(a).

By law this questionnaine must be filed with the reconds administrator of tha local govemmental
eniity not later than the 7th business day after the date the vendor becomes aware of facts
that require the statement to be filed. Sae Section 176.006(a-1), Local Government Code.

A vandor commits 8n cffensa If the vendor knawingly violates Section 176.008, Local
Govemmant Code: An offense under this section is a misdemaanor.

T] Merw of vandor who has s business reftionship with local govermmental entRy.

H‘D‘Enmmhmnmmtﬁmmw-wapnmiuqmu

(The law requires that you filg an updated complated questionnalre with the approprials liling avihority nat
{ater than the 7th busingss day afler (he date on which you became aware that the originally Hied q.,.,uo...,,y. was
incomplate or inaccurale.) sl

3 y - :

2 Neris of local government officer about whom (he information in this section Is being disclosed.

Name of Otiicer

This section (lem 3 including subparte A, B, C, & C} must be complated for exch officer with whom he vendor has an
employment or dther business relalionship as defined by Section 176.001(1-a). Loca) Govemment Code. Aftach additiona!

pages to this Form CIQ as nacessary.

A. ls the local government officer named In Ihis section racelving or Fkely to receive \8xable incoms, cther than investment
incoma. from the vendor? : ,

[]ves L

B. Is the vendcr receiving or liksly 1o raceive laxable ncorre, other than inveatment incomse. from or af ihe direction of the local
governmani officer named in this saction AND Ire taxable incoms 9 not received lrom the local govemmenial entity?

DYes DNO

C. Is the filer of this questionnaire employed by a corporation or other business antily with respact 1o which the jocal

A1

govemment officer serves as an olicer or diracior, or holds an ownership inerest of one percent of more?

[]ves L

O Describe sach empioyment or business and family retationship with the local govemment officer named in this sacticn,

/

Signatuce of vandar dung business with the governmental ently Date

Adoplad 8/7.2015




IDEA Headquarters
2115W. Pike Boulevard

Waeslaco, Texas 78536

I D E A Phone 956.377.8000

&  public Schaols Fax 956.447.3795
SB9 FORMS:

Before IDEA Public Schools can set you or your business up as one of our
approved vendors, we require an SB9form to be completed if you will have direct
contact with students. Fill out the attached formrand return it as part of your
completed vendor packet. This form is required in order to comply with state law.

Contact Maribel Anzaldua @ 956-373-6825 or purchasing@ideapublicschools.org

should you have any questions.

www.ideapublicschools.org @ideagrhanie @1 M MR
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IDEA

¥  public Schools HUMAN RESOURCES

Model SB 9 Contractor Certification
Independent Contractor

Introduction: Texas Education Code Chapter 22 requires an independent contractor who provides
services to a school district to submit to a criminal history review if the independent contractor will have
continuing duties related to the contracted services and direct student contact. Each independent
contractor must certify to the District that the contractor has complied. - ' -

The district may not obtain criminal histories for individual independent contractors: ‘The law requires
each contractor to obtain the criminal histories of its covered employees. For more information or to set
up an account, a contractor should contact the Texas department of Public Safety’s Crime Records
Services at (512) 424-2474.

A covered independent contractor with a disqualifying criminal history is prohibited from serving at a
school district. The followmg offenses are disqualifying:- (1) a conviction or other criminal history
information designated by the District; or (2)one of the following offenses, if at the time of the offense, the
victim was under 18 or enrolled in-a public school: (a) a felony offense under Title 5, Texas Penal Code;
(b) an offense for which a defendant is required to register as a sex offender under Chapter 62, Texas
code of Criminal Procedure, (¢) an equivalent offense under federal law or the laws of another state.

I certify to | DER Pulblic. Schiwols Independent School District (“District”) that I have obtained
all required criminal history record information regarding myself through the Texas Department of Public
Safety’'s Fingerprint-based Applicant Clearinghouse of Texas (FACT). I further certify to the District that |
do not have disqualifying criminal history. 1 agree to notify the District in writing within 3 business days
if I am arrested or adjudicated for a disqualifying reason during the contract term.

I agree to provide the District, upon request, my full name and any other requested information so that
the District may obtain my criminal history record information. I understand that the District may
terminate my services at any time if the District determines, at its sole discretion, that my criminal history

is not acceptable.

Noncompliance or misrepresentations regarding this certification may be grounds for contract

termination.

Signature Date



CRIMINAL HISTORY REVIEW OF CONTRACTOR EMPLOYEES

Chapter 22 of the Texas Education Code requires entities that contract with public schools
to obtain criminal history records on covered employees. Covered employees with disqualifying
criminal histories are prohibited from providing services to IDEA Public Schools (“IDEA”).
Contractors must certify to IDEA that they have complied and must obtain similar certifications
from their subcontractors.

IDEA may not obtain criminal histories for contractors. The law requires each contractor
to obtain the criminal histories of its covered employees. For more information or fo set up an
account, a contractor should contact the Texas Department of Public Safety’s Crime Records
Service at (512) 424-2474.

Definitions:

“Covered Employees”. Any employee of a contractor or subcontractor who (1) has or will
have continuing duties related to the contracted services and (2) has or will have direct contact
with students. IDEA retains the discretion to determine what constitutes direct contact with
students.

“Disqualifying Criminal History”: Any conviction or other criminal information
designated by IDEA, including one or more of the following offenses:

1. A felony or misdemeanor offense that would prevent a person from obtaining certification
as an educator under Texas Education Code § 21.060, including:

a. Crimes involving moral turpitude;

b. Crimes involving any form of sexual or physical abuse or neglect of a student or
minor or other illegal conduct with a student or minor;

c. Crimes involving felony possession or conspiracy to possess, or any misdemeanor
or felony transfer, sale, distribution, or conspiracy to transfer, sell, or distribute any
controlled substance defined in Chapter 481, Texas Health and Safety Code;

d. Crimes involving school property or funds;

e. Crimes involving any attempt by fraudulent or unauthorized means to obtain or
alter any certificate or permit that would entitle any person to hold or obtain a
position as an educator;

f. Crimes occurring wholly or in part on school property or at a school-sponsored
activity; and

g. Felonies involving driving while intoxicated.

2. A felony offense under Title 5, Penal Code.

An offense on conviction of which a defendant is required to register as a sex offender.

4. An offense under the laws of another state or federal law that is equivalent to an offense
under items (2) and (3) above where, at the time the offense occurred, the victim of the
offense was under 18 years of age or was enrolled in a public school.

5. Any other offense that IDEA believes might compromise the safety of students, staff, or

property.

b



CRIMINAL HISTORY REVIEW OF CONTRACTOR EMPLOYEES

Please complete the information below:

I, the undersigned agent for (Contractor Name)
(“Contractor”), certify that [check one]:

[ ] None of the employees of Contractor are “covered employees” as defined above. If
this box is checked, I further certify that Contractor has taken precautions or imposed conditions
to ensure that the employees of Contractor will not become covered employees. Contractor will
maintain these precautions or conditions throughout the time the contracted services are provided.

Or

[ ] Some or all of the employees of Contractor are “covered employees.” If this box is
checked, I further certify that:

1. Contractor has obtained all required criminal history and/or fingerprinting record
information regarding its covered employees through the Texas Department of Public
Safety as required by law.

2. If Contractor receives information that a covered employee subsequently has a reported
criminal history, Contractor will immediately remove the covered employee from contract
duties and notify IDEA in writing within three business days.

3. Upon request, Contractor will provide IDEA with the name and any other requested
information regarding covered employees so that IDEA may obtain criminal history record
information on the covered employees.

4. If IDEA objects to the assignment of a covered employee on the basis of the covered
employee’s criminal history record information, Contractor agrees to discontinue using
that covered employee to provide services to IDEA.

5. All covered employees hired after January 1, 2008 have completed the required
background check process prior to performing any duties related to IDEA or having any
direct contact with students.

I also certify to IDEA on behalf of Contractor that Contractor has obtained certifications from its
subcontractors, if any, of compliance with Chapter 22 of the Texas Education Code.

I understand that non-compliance with this certification by Contractor may be grounds for contract
termination and/or barring disqualified persons from performing the work.

Contractor Representative Date



